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Specialised Washers and Gaskets (2005) Ltd    28 Riverbank Road, Otaki, New Zealand











  Phone 06 364-7557                     
  Fax     06 364-6411    











  P.O. Box 77,  Otaki



    E-mail:   info@swg.co.nz











    1 October 2012
Dear Valued Customer

We are wishing to upgrade our accounting system and send our invoices and statements out electronically.   We want to ensure that we have your correct details recorded in our system for this to happen.  
We would appreciate you completing  the form below and return via fax (06 364 6411) or email to info@swg.co.nz to update and let us know that we have all your correct details.
	Company Name:
	……………………………………………………………..............

	Trading as:
	………………………………………………………………………

	Postal Address:
	………………………………………………………………………

	Post Code:
	……………………..
	

	Phone Number:
	………………………
	Fax Number:
	……………………..

	Delivery Address:
	………………………………………………………………............

	
	……………………………………………………………………….

	
	……………………………………………………………………….

	
	………………………………………………………………………..


If you would like to receive your Invoices and statements via email please complete the following details so we can implement these changes.

	Invoices/Credit Notes:
	Contact Name:
	………………………………………………...

	
	Email Address:
	………………………………………………...

	Statements: 

(if different from above)
	Contact Name:
	………………………………………………...

	
	Email Address:
	………………………………………………...


Kind Regards
Sandra Anderson
www.swg.co.nz


